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Tracking Energy Using MARS


Tracking Energy Using MARS

In an effort to reduce energy cost, many agencies are now tracking energy consumption and dollars spent.  Tracking energy dollars in MARS may be accomplished in various ways.  However, an increase or decrease in dollars spent does not directly correlate with an increase or decrease in energy used.  Therefore, actual consumption should also be tracked to achieve an accurate measure of energy savings. 

Tracking energy consumption in MARS can be accomplished by properly completing a Procurement Desktop (PD) Standalone Invoice document. Agencies can then track number of units consumed (kilowatt hours, gallons, cubic feet), unit cost, total cost, service dates and identify location of service by using reports and queries from the Management Reporting Database (MRDB).  Please be aware, the PD Standalone Invoice document is the only MARS document that can produce this level of detail when properly completed.

Attached is a standard utility bill from Frankfort Plant Board, including utility services for both electric and water.  Let’s review associated PD payment document, which reflects the data needed to accurately track energy consumption and dollars.  Look closely at the detail lines for electric and water.  These lines will reflect the energy usage for each utility.

Utility Bill
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Agency Code
Yes
Enter the agency number of the agency responsible for making the payment



Cited Authority
Yes
Select FAP111-08-00-01 Utilities/Public Svs/No Comp Exists for utility payments



Buying Entity
Yes
Select the Buying Entity of the agency making the payment



Vendor Address
Yes
Select the utility company who will be receiving payment
The following fields will default based on the vendor selected: Remit To Address, Disbursement Type and Check Category.


User Entered
Optional
Enter the Payment Due Date from the utility bill.
This represents the date the vendor expects the payment.  Therefore, the PD invoice document must be approved prior to this date to ensure timely payment.

Line Item Detail – Detail Tab
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Line Item Detail – Detail Tab


Field Name
Required
Description
Comments
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Description
Yes
Enter the utility account number followed by a brief description, i.e. electric, water, gas, school tax, discount, adjustment, etc.
The first 17 characters of this field will print out on the check stub.  Utilizing this field will assist the vendor in properly applying the payment.

[image: image8.png]Line Item Det:

=10l

votal | porg | g | swess | waremes |
Line Item Detail
Typeof tem
. LineNunber oo Pt order Nurer |
fi oemyouel |~ S B —
a [ e — |
Prcedten 00 Received tem X
| peseription facct #2345 viater
- Lie
o extencen Stock Mumber Stosk Sufi
 Description Add I [ Add
s
Quarity unit UnitPrice _ Miscellneous L tem Cost isert
order . 00 fach 50,0000 0] 000
Inveice nfo. [ 000 0006 Galors = 00351 550 Gios | Delete
Startbde  Endpae Freiht Charges 000
Perid of Performance 0 Nov 2002 fis bec 2002 | L T
Projct Mumber TotelLinetemCost[ 91053,
Buiding Case Fo00000 costcove [

Coe Lengh
Commty Coe 56155000000 C's5-Dut 11 -Digh Search.

Descripton] Lty Services, Ectric, Gas, Wler view.

Close





Quantity
Yes
Enter the number of units (kilowatt, gallons, cubic feet, etc) consumed.
The number of units may be shown on your utility bill.  However, some utility companies may show previous and current readings.  If your bill shows previous and current readings, you will need to calculate the difference to arrive at the quantity.
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Unit
Yes
Select the unit (kilowatts, gallons, cubic feet, etc) associated with the utility. 
A list of related units of measure is attached for your convenience. Please be aware, not all utility bills indicate the unit of measure.  You may need to contact your utility company to obtain this information.
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Unit Price
Yes
Enter the price per unit. For discounts, credits or adjustments enter a negative unit price.
Not all utility bills show a price per unit.  You may have to calculate this figure by dividing the total price by the number of units (kilowatts, gallons, cubic feet, etc).  
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Period of Performance
Yes

For tracking purposes
Enter the beginning and ending service dates.
These dates can be found on your utility bill.
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Building Code
Yes

For tracking purposes
Enter the fixed asset building location number of the physical location receiving the utility.
If you need a list of building codes for your agency, please contact the Customer Resource Center at

502-564-9641 or 1-877-973-4357.


Commodity Code
Yes
Enter the commodity number for utilities.
Use 96185000000.



Line Item Detail – Detail Tab 

 



Line Item Detail – Detail Tab 



Line Item Detail – Funding Tab



Field Name
Required
Description
Comments


Vendor Invoice No.
Yes
Enter a unique identifier for the bill.
You may use the same identifier on each line of the document.  Be aware, the system will return an overridible error message if you use the same identifier from month to month.


Funding Summary
Yes
Enter the appropriate accounting string for your agency.  Be sure to enter the proper Object Code for the utility.
A list of object codes is attached for your convenience.

Energy Related Units of Measure

Unit


Description
Related Utility/Energy



KH
Kilowatt Per Hour
Electric

GA
Gallons
Water/Fuel/Gas

GN
100 Gallons
Water/Fuel/Gas

CF
Cubic Foot
Fuel/Gas

CC
100 Cubic Feet
Fuel/Gas

MC
1000 Cubic Feet
Fuel/Gas

BT
BTU (British Thermal Unit)
Fuel/Gas

EA
Each
Any Non-trackable Utility, Fees, Adjustments, Taxes, etc.

Energy Related Object Codes

Object Code


Description



E211
Natural Gas (MCF or CCF)

E212
Electricity

E213
Water & Sewage

E214
Coal & Coke

E215
Heating Oil

E216
Bottled Gas

E217
Fuels not otherwise classified

E370
Late Fees
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Ensure total due on bill matches total on completed PD Invoice.





Calculated Unit Cost


$177.88/3020 kwh
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REMEMBER, 


What You key


is what 


YOU get.
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Note:	The following screen shots show the remaining lines for the bill from Frankfort Plant Board.  The sum of all the lines equals the total due on the bill.





This line indicates the fuel adjustment.





NOTE: Negative amounts are used for adjustments, credits and discounts.
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This line indicates the charge for water service





NOTE: Since this utility should be tracked, this item shows consumption detail. 
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Lines for other fees, taxes and services, such as these, do not need to be tracked.  Therefore, these lines can be entered by using a quantity of one and a unit of each (EA).
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To obtain access to Seagate reports containing energy consumption data, please contact the Customer Resource Center at 502-564-9641 or toll free 1-877-973-4357.








01/24/03

9





_1104216255

_1104913156

_1059226024

