
SHERIFFS

GENERAL
The forms discussed below may be obtained from our website or at the address below:

County Fees Systems Branch

P. O. Box 639

Frankfort, KY  40602-0639 
1.
The signature on the Sheriff's Monthly Fee Claim Summary form must be hand written by sheriff.

2.
When filling in name and address on DOA-52, please make sure your contact person and their phone number is included.

Follow the detail instructions below to complete your claim.  Present your claim to the Circuit & District Judge for his "certification" (KRS 44.020) and send this form in with your Monthly Fee Claim (See sample on page 30).

SECTION A.  ARRESTING A PERSON  AC-33 Form
1.
Arresting a Person Within Your County
THE LAW (KRS 64.060 and 64.070) PROVIDES THAT:

Sheriffs shall be paid out of the State Treasury for apprehending a person on charge of felony or a fugitive from justice charged with a felony in this state $10.00.

For conveying a prisoner charged with a felony to the jail of the county in which he was arrested an officer shall be paid out of the State Treasury thirty-four cents (.34) for each mile traveled in going and returning.

1.
When claiming your fees for apprehending a person on charge of felony or a fugitive from justice or when claiming your fees for conveying a felony to jail in the county of arrest, please list on Form AC-33: (See sample on page 31).

a.
The name of the person arrested.

b.
The charge against the defendant (Note:  The State cannot pay you the "fee for arresting a person" unless that person is indicted for a felony by the Grand Jury).
c.
The indictment number (CR - number must be used).

d.
The number of miles traveled in making the arrest (Note:  show the total mileage:  the number of miles going plus the number of miles returning).  You are entitled to .34 cents per mile.

e.
The arrest fee ($10.00).
2.
Include the total of mileage fee on A32 and arrest fee on A33 on your DOA-52
Sheriff’s Monthly fee Claim Summary.  (See attached letter, page 32). 

SECTION B
Conveying Prisoner From One County To Another  AC-34 Form
NOTE:
As Sheriff you have no power to arrest a person outside the limits of your county.  But, when a person has been charged with a felony and is to be returned to your county, and that person has been found and is being held in another county, you may go to that county and get him/her.

THE LAW (KRS 64.070(2)(a)) PROVIDES THAT:

For conveying a prisoner charged with a felony from one county to another, an officer shall receive the same mileage and expenses allowed for conveying a prisoner to the penitentiary.

This reimbursement is thirty-two cents (.34) per mile, to be calculated by the nearest traveled route, and all actual necessary expenses for feeding, lodging, and transporting the prisoner.

1.
When claiming your fees for conveying felony prisoners from one county to another please list on Form AC-34 (See sample on page 34).

A body receipt for the prisoner must be sent with claim.
a.
The name of the prisoner.
b.
The charge against the prisoner must be a felony charge.

c.
The indictment number (CR) (if available) or felony case number (F).

d.
The number of miles traveled in conveying prisoner. Multiply the number of miles @ .34 per mile to arrive at the mileage reimbursement.

e.
The names of all the officers/guards employed (Note: Only one guard is allowed for every two prisoners).  You are entitled to reimbursement of $5.00 per hour for "allowable" guards employed (OAG 78-617).

2.
You are also entitled to claim reimbursement for the prisoner's part of the expenses.  Here is how to calculate the prisoner's expenses:

Mileage:  The Finance Cabinet has determined that when traveling by auto, .34 cents per mile is a fair measure of the "necessary expenses for transportation".  Therefore, if you return the prisoner by auto, you are entitled to thirty-four cents (.34) per mile for the prisoner's portion of the mileage on the return trip.  By "proportion" we mean this:  (a) If you and one prisoner are traveling, the prisoner's portion is one-half.  (b) If you, one guard, and three prisoners are traveling, the prisoner's portion is three-fifths.  (For example the formula would be as follows:




Round trip miles x .34 cents  =  total round trip miles




½ of round trip miles x.34cents = 




total divided by number in vehicle,




multiplied by number of prisoners = total  

3.
Include the total A34 on Form DOA-52, Sheriff's Monthly Fee Claim Summary.

SECTION C.
SUMMONING WITNESSES   AC-35 Form
THE LAW (KRS 64.060) PROVIDES THAT:

Sheriffs shall be paid out of the State Treasury for executing a summons upon a witness on behalf of the Commonwealth in a felony case $3.00.
1.
When claiming "fees for summoning witnesses" please list on Form AC-35 (see sample on page 35).

a.
The name of the case.

b.
The indictment number (Note:  you are not entitled to "fees for summoning witnesses" unless an indictment has been returned).

c.
The charge against the defendant (Note:  you are not entitled to "fees for summoning witnesses" unless the charge is a felony).
d.
The names of the witnesses. No fee is payable to sheriff for summoning 


himself as a witness.

2.
You are entitled to three dollars (3.00) for each witness.  (Note:  Only one fee is allowed for each witness even though several defendants are indicted and tried together in one trial.)

3.
Please include the total fee A35 for "summoning witnesses" on Form DOA-52 Sheriff's Monthly Fee Claim Summary.

SECTION D.
 SUMMONING JURORS  AC-36 Form
THE LAW (KRS 64.060 AND 64.090) PROVIDES THAT:

For his services in summoning Grand and Petit Jurors and performing his duties under KRS Chapter 29A, the Sheriff shall be allowed for each person so summoned and paid out of the State Treasury for constructive service (mail) the sum of $1.50 and for personal service (hand delivered) the sum of $3.00.

For summoning a jury on order of a court, in a county other than that in which the action is pending a reasonable allowance to be fixed by the court.

1.
When claiming your fees on Form AC-36 please show (see sample on page 36).

a.
The name of the Grand and Petit Jurors you summoned.

b.
The total number of jurors summoned multiplied by the appropriate fee.

c.
Please include the total fee A36 for "summoning jurors" on Form DOA-52, Sheriff's Monthly Fee Claim Summary.

SECTION E.
 ATTENDING THE JURY   AC-37 Form
THE LAW (KRS 64.060) PROVIDES THAT:

Sheriff's shall be paid out of the State Treasury for attending a jury in the case of a felony $2.50.  When you are directed by the court to serve the jury while they are in deliberation you may claim this fee.

1.
When claiming your fee on Form AC-37, please list (see sample on page 37).

a.
The name of the case.

b.
The indictment number (Note:  You are not entitled to "fees for attending a jury" unless an indictment has been returned).
c.
The charge against the defendant (Note:  The State cannot pay you the "fee for attending a jury" unless the defendant being tried is charged with a felony).

d.
The officer attending the jury.

e.
The date of the trial.

2.
You are entitled to $2.50 for each jury you attend.  This is in addition to your fee for summoning jurors; it is also in addition to your fee for waiting on court.  This fee is not a daily fee but is paid only once per case.

3.
Please include the total fee A37 for "attending a jury in a felony case" on DOA-52, Sheriff's Monthly Fee Claim Summary.

SECTION F.

WAITING ON COURT   AC-38 Form
THE LAW (KRS 64.092) PROVIDES THAT:

Compensation of the sheriff and other law enforcement officers or agencies for attending court shall be as follows:

1.
Compensation shall be provided only for the actual time for which the sheriff or other officer is ordered to be physically present in the courtroom or is ordered to be physically present to discharge a duty ordered by the chief circuit judge, chief district judge, or judge of the Court of Appeals, as appropriate.  (Not a Coroner Inquest).

2.
Compensation shall not be provided for more than one sheriff or other officer per courtroom unless the need for additional personnel is certified in writing by the chief circuit judge, chief district judge, judge of the Court of Appeals, as appropriate and the utilization of additional personnel is approved by the Chief Justice, or his designee.  In the event of an emergency of such nature precluding contacting the Chief Justice or his designee, the chief circuit judge, chief district judge, or judge of the Court of Appeals may authorize such assignment of additional personnel for a period not to exceed twenty-four (24) hours.

3.
Where a single sheriff or other law-enforcement officer serves more than one court or courtroom during a single day he shall be paid as if he had served only one (1) courtroom during that day.  Dual compensation for service during a single day shall not be permitted.

4.
Time, for compensation purposes, shall be computed as the actual time spent in the courtroom pursuant to court direction or order and the actual time spent in other service to the court as directed or ordered by the appropriate judge.

5.
Time spent in court service by a sheriff or other law enforcement officer shall be certified by the judge of the court which the officer attended and by the chief judge of the circuit court, if the service was to the circuit court, or by the chief judge of the district court, if the service was to the district court.

6.
Compensation shall be at the following rates:

a.
$8.00 an hour.

b.
For service less than an hour the compensation for such service shall be prorated for the actual number of minutes served within a given hour.

HOW TO FILE YOUR CLAIM:

1.
Your claim for court attendance should be filed monthly on Form AC-38.  (See sample on page 38).

2.
At the top of Form AC-38, you should list in the blank space the particular court which you were attending, District or Circuit.  Use a separate Form AC-38 for each division of District Court and for each division of Circuit Court.  Also, use a separate Form AC-38 if you attend a session of the Court of Appeals.

3.
In the first left-hand column list the person serving the court.

4.
In the next column list the date(s) you attended court.

5.
In the next two columns list the time you began service and the time your service ended.

6.
Under the columns "Hours" and "Minutes" list the number of hours and minutes you were ordered to be physically present in the courtroom or were ordered to be physically present to discharge a duty ordered by the chief circuit judge, chief district judge, or judge of the Court of Appeals, as appropriate.

a.
If your required attendance in a court began at 10:00 a.m. and you remained in court for the entire day, the County Fee Systems would only reimburse you for the time you were required to be physically present.  If court adjourns for lunch or dinner break, you must show break in time.  Your lunch or dinner break is not payable while court is adjourned.
7.
Your fees for attending court shall be computed as follows:

a.
$8.00 an hour.

b.
For service less than an hour the compensation shall be prorated for the actual number of minutes served within a given hour.  (See Minute Pro ration Schedule on page 39).

c.
The fees claimed in the example from these instructions are as follows:

1.
1 hour, 30 minutes- Your fee is $8.00 for the first hour and for 

the additional 30 minutes, fee is $ 4.00 for a total of $12.00.

2.
5 hours, 30 minutes - Your fee claim is $44.00.

Computed as follows:

For five hours (8.00 x 5)
       
$40.00

Pro ration of minutes per

Pro ration Schedule (30 minutes)
    4.00
Total Fee Claim

$44.00

 8.
The individual daily claim totals should be added to arrive at the total to be entered at the bottom of Form AC-38.

 9.
Where a single sheriff or other law enforcement officer serves more than one courtroom during a single day he shall be paid as if he had served only one (1) courtroom per day.  Dual compensation for service during a single day is not permitted.

10.
Additional compensation shall not be provided for more than one sheriff or other officer per courtroom unless the need for additional personnel is certified in writing by the chief circuit judge, chief district judge, or judge of the Court of Appeals, as appropriate.  The utilization of additional personnel should be approved by the Chief Justice of the Supreme Court, or his designee.

a.
When filing your claim for court attendance when there is more than one officer per courtroom, please attach the certification from the appropriate judge (per above).  This letter must also be approved (signed) by the Chief Justice of the Supreme Court or his designee.  (KRS 64.092(2)).

11.
In the event a sheriff attends more than one court on different days during the month he should file a separate claim for each court (district and circuit court or different divisions of district and circuit court).

12.
Pursuant to KRS 64.092(5) the judge of the court you attend as well as the chief judge of the particular court you attend (district, circuit, etc.) must sign Form AC-38 at the bottom.

13.
The totals obtained on Form AC-38 should be entered on Form DOA-52 Sheriff's Monthly Fee Claim Summary, A38.

WHERE TO PROVIDE COURT SERVICE

1.
(KRS 24A.140) - When sessions of district court are held in:

a.
The county courthouse or other county-owned facility;

b.
Urban-county facilities;

c.
State-owned, leased or controlled facilities;

d.
Special district facilities; or

e.
Private facilities

The sheriff shall be responsible for attending court, keeping order, and providing the same services to district court as provided to the circuit court.

2.
The sheriff shall be compensated for these services in the same manner and at the same rates as for similar services provided to the circuit court.

3.
When sessions of district court are held in city facilities the city police or city marshal, as appropriate, shall be responsible for attending court, keeping order, and providing the same services to district court as are provided by the sheriff to circuit court.  Compensation for these services shall be the same as allowed to the sheriff as provided in subsection (2) of this section.

4.
If the Administrative Office of the Courts determines that the provision of services by any law-enforcement officer or agency named herein would place an undue burden on such officer or agency the Administrative Office of the Courts may arrange with any other law-enforcement officer or agency in the Commonwealth to provide such services. Compensation shall be as provided in subsection (2) of this section.

SECTION G.
 CONVEYANCE OF PRISONERS   AC-39 Form

A.
Conveying a Prisoner to the Penitentiary
THE LAW (KRS 64.070(1)(a)) PROVIDES THAT:

An officer conveying a prisoner to the penitentiary shall be paid out of the State Treasury .34 cents per mile, to be calculated by the nearest traveled route, and shall be paid all necessary expenses for transporting the prisoner.

(Note: Finance Cabinet is responsible for paying fees for conveying felons to any of the State's correctional institutions.  The Health Services Cabinet is responsible for paying the fees for conveying prisoners to state supported hospitals, etc. Luther Luckett Psychiatric Center in LaGrange, Ky.

1.
When claiming your fees on Form AC-39 for "conveying a prisoner to the penitentiary" please list:  (see sample on page 40).

An original body receipt from the institution must be sent with claim.
a.
The name of the prisoner.

b.
The charge against the prisoner.

c.
The indictment number - (A -CR- number must be used)

d.
The total mileage (Note:  Show total mileage:  the number of miles going plus the number of miles returning).

e.
The total expenditures for the prisoner's food and lodging (Attach receipts).

f.
The name(s) of the guards employed (Note:  If two (2) or more prisoners are transported you are entitled to reimbursement for the employment of a guard at the rate of $5.00 per hour - OAG 78-617 (See example on page ---).  List name(s) of all officer(s) accompanying prisoner(s).

g.
The prisoner's mileage (see page 3 for details).  Attach original receipts received from penitentiary.

h.
Please include the total fee A39 for "conveying a prisoner to the penitentiary" on Form DOA-52 Sheriff's Monthly Fee Claim Summary.

SECTION H.
Conveying a Prisoner to Secure Jail   AC-40 Form
THE LAW (KRS 441.520 AND 441.530) PROVIDES THAT:

If in any county there is no jail, or the jail is insecure, or there is danger or probable danger that any or all of the persons confined in the jail under any order or process of the court or held to answer any charge in the court, will be removed from the jail by violence, the circuit judge shall, by an order made of record, direct that any or all such persons be transferred to the jail of the nearest county in which the jail is secure and they can be safely kept.

When any such order is made and a copy thereof is furnished to the jailer of the county designated, he shall receive all such prisoners.  If the circuit judge is not in the county, the order of transfer may be made by the district judge, who shall deliver the order, or a copy thereof, to the circuit clerk for revision by the circuit court.

The officers conveying the prisoners and such guards as the judge directs him to take (not exceeding one guard for every two prisoners) shall receive the compensation and mileage allowance allowed by KRS 64.070 for taking convicts to the penitentiary.  The compensation shall be allowed by the circuit judge directing the transfer and paid out of the State Treasury unless there was no jail in the county or it was rendered insecure by the failure of the fiscal court to keep it in the requisite condition, in which case it shall be paid by the fiscal court of the county.  The circuit judge, in making the allowance, shall state in the order out of which fund it shall be paid.  (Note:  You must attach to your claim the Order by the circuit judge ordering the transfer).
1.
When claiming your fees for "conveying a prisoner to a secure jail" on Form AC-40 please list:

a.
The name of the prisoner.

b.
The charge for which he is being held and case number.

c.
The date or dates on which you transferred the prisoners.

d.
The places from which and to which the transfer was made.

e.
The number of miles traveled.

f.
The cost of food for the prisoner if any.

g.
The name of the guards (name of all officers accompanying prisoner(s)).  You will be paid $5.00 per hour for allowable guards".  See Section A.

h.
The prisoner's mileage (See page 3 for details).

2.
You will find a sample claim on page 41.

3.
Please include the amount of the total A 40 under "conveying prisoners to a secure jail" on the Sheriff's Monthly Fee Claim Summary, Form DOA-52.

SECTION I.
Transferring a Prisoner to the Penitentiary for Safe Keeping
THE LAW (KRS 441.050) PROVIDES THAT:

If there exits threatened violence or intense feeling and public indignation against a person charged with a crime and in the custody of an officer, and the circuit judge of the county that has jurisdiction of the offense charged is of the opinion that the person cannot be safely kept in that county, the circuit judge, with the consent of the Governor, may order such person removed for safekeeping to the state penitentiary most convenient to the county having jurisdiction of the offense charged.

In the absence of the circuit judge from the county, the district judge of the county may exercise the powers conferred by this section upon the circuit judge.

The officer who makes the removal shall be entitled to the actual expenses in making the removal; and in addition he shall receive a fee of five dollars ($5.00) per day for himself and two and one-half dollars ($2.50) per day each for not more than two (2) guards.

The claim for fees and expenses shall be presented for approval to the circuit court of the county having jurisdiction of the offense.  The compensation shall be allowed by the circuit or district judge directing the transfer and paid out of the treasury of the responsible unit of government.

Note:  You must attach to your CLAIM (a) an order of the court ordering the transfer, (b) an authorization of the Governor consenting to the transfer and (c) a receipt from the warden of the State Penitentiary to whom the prisoner was delivered.

When filing your claim follow the procedures in Section J below.

SECTION J.

Conveying a Prisoner From the Penitentiary   AC-39 Form
THE LAW (as interpreted by the courts) PROVIDES THAT:

A sheriff, warden or other officer may be paid from the State Treasury thirty-four cents (.34) per mile for conveying a prisoner from the penitentiary to the court when the prisoner is to be tried for a felony.  The actual necessary expenses for feeding, lodging and transporting the prisoner shall be allowed.  

Note:  You must attach the order of the court requiring you to present the prisoner in court.  The order must show the reason requiring the prisoner to appear.
1.
The sheriff is entitled to thirty-four cents (.34) per mile for conveying a prisoner under the circumstances set out in Section I and J.

2.
If prisoner is to be a witness to testify on behalf of Commonwealth, the Circuit Clerk of your county shall pay you from their witness fund for round trip mileage.

a.
Meals:  If it is necessary to feed the prisoner on the road, you are entitled to the actual expenses.  You must attach receipts for any expenses over $10.00.

b.
Mileage.  The Finance Cabinet has determined that when traveling by auto, thirty-four cents (.34) per mile is a fair measure of the "necessary expenses for transportation".  Therefore, if you convey the prisoner by auto, you are entitled to thirty-four cents (.34) per mile for the prisoner's portion of the mileage on the return trip.  By "portion" we mean this:

a.
If you and one prisoner are traveling, the prisoner's portion is one-half.

b.
If you, one guard, and three prisoners are traveling, the prisoner's portion is three-fifths.  For example: If you and one guard travel 100 miles in conveying three prisoners from the penitentiary you are entitled (in addition to other fees) to 3/5 x .34 x 100 miles or $19.20 as the prisoner's portion of the transportation expenses.  You must attach a receipt for the train or bus fare if you claim this as an actual expense.

c.
Your claim for conveying prisoners under Section I and J should include the following information:

1.
The name of the prisoner.

2.
The charge for which he is being held.

3.
The date or dates on which you transferred the prisoner.

4.
The places from which and to which the transfer was made.

5.
The name of the guards employed.

d.
File your claim allowed under Sections I and J on form AC-39.

Please indicate the total fees claimed on Form(s) AC-39 on DOA52, Sheriff's Monthly Fee Claim Summary.
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SHERIFF'S MONTHLY COURT SERVICE CLAIM
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Finance & Administration Cabinet
Statewide Accounting
County Fee Systems
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(2) County Fee Systems - Canary  (3) Sheriff Copy - Pink
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Finance and Administration Cabinet

Statewide Accounting
County Fee Systems
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MONTH ENDED

;19
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INFORMATION
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FINANCE AND ADMINISTRATION CABINET
Statewide Accounting
County Fee Systems
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CONVEYING PRISONER TO SECURE JAIL

INFORMATION TOTAL
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SHERIFF'S EXPENSE ALLOWANCE
THE LAW (KRS 70.170) IN CONJUNCTION WITH SECTION 1 OF ACTS 1976 CHAPTER 172 PROVIDES THAT:

1.
Each sheriff performing the duties required under the provisions of KRS 70.150 and 70.160 shall be allowed the amount of $3,600.00 annual for such service payable out of the State Treasury a the rate of $300.00 per month.

Note:  The sheriff must file a Certificate of Sheriff (Form AC-29), with Finance Cabinet (County Fees Branch) before he can start receiving his monthly expense allowance. (See sample on page 43.)

Therefore, anytime there is a change in the office of the sheriff, the County Fee Systems Section of Finance Cabinet should be notified immediately in order that Form AC-29 can be mailed to the incoming sheriff.

SHERIFF'S OFFICIAL BOND
With the exception of the Sheriff's county levy bond, and with the exception of those bonds upon which the premium is not paid by the State or County, each Sheriff shall have a valid CLAIM against the State for the amount paid by him for premiums on the bonds required of him by law, when the bonds have been executed by an incorporated surety company authorized to do a surety business in Kentucky, and when the CLAIMS are verified by the Sheriff's affidavit.

HOW TO FILE A CLAIM

1.
The State will reimburse you for the cost of your Official Bond. Read KRS 70.020 for an explanation of your Official Bond.  KRS 62.155 provides explanation of payment from the State Treasury.

2.
You must make an affidavit showing that you are bonded as required by law by an incorporated surety company authorized to do business in Kentucky, and that you have paid the premium on your bond.
3.
On page 44 you will find a sample affidavit covering your Official Bond. These forms will be forwarded to you upon request or you may type your own using this form.

4.
An original receipted bill must be attached to the affidavit to show that you have paid the premium before you claim reimbursement.

EXPENSES OF SEQUESTERED JURORS
THE LAW (KRS 29A.180) AND ADMINISTRATIVE REGULATIONS PROVIDE THAT:

The County Fee Systems will reimburse each sheriff for the following expenses:  Receipts of vendors should be presented for reimbursement where available as in the case of motels and restaurants.

1.
Meals, housing and other incidental needs of sequestered jurors.  This also includes meals and housing for the officer or any guard employed.

2.
Transportation of jurors and other authorized persons to views of the scene or other locations authorized by the court.

3.
Any special security personnel, equipment, and services which the judge, with the consent of the Chief Justice, shall deem necessary for the conduct of a trial.

1.
When claiming your reimbursement for the above mentioned expenses, please submit the following information:

a.
An order of the court requiring such service must include date the jury was sequestered and case number of trial.  See sample copy on next page.

b.
A brief explanation of the services you provided.

c.
An original of the vendor's invoices must show place of establishment, date jurors were fed or lodged and amount of charges.  "Receipt" means any preprinted invoice, from a hotel, motel, restaurant or other establishment, showing the date of service, the amount charged for the service, the location where the service was performed and a description of the expenditure.
2.
Mail the Claim to:

County Fee Systems Branch

P. O. Box 639
Frankfort   KY 40602-0639

COMMONWEALTH OF KENTUCKY


CIRCUIT/DISTRICT COURT


CASE NO. _________________

_________________________





PLAINTIFF

VS.


COURT ORDER
_________________________





DEFENDANT

 * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Court having adjudged it necessary in the interest of ensuring the jury's deliberations remain inviolate in the above-styled case and they be sequester for their luncheon and/or evening recess during the period of time from ___________________

to ________________________ on _____________________ it is therefore ORDERED by the Court,

1.
That the jury in the above-styled action shall be taken to lunch and be kept in 
the charge of the county sheriff and/or his authorized deputies after each are 
sworn according to the provisions of RCr 9.68;

2.
That said sheriff shall cause such jury to be transported to the name and 
address of the restaurant hereinafter set forth for the purpose of such jurors 
receiving their meals.  The name, address, and invoice amount of such 
restaurant is (include lodging if applicable):

                     NAME/ADDRESS          

MEAL/S  $ 00.00




LODGING  $ 00.00
3.
That said sheriff shall obtain from the aforesaid restaurant such restaurant's 
statement for the reasonable expenses incurred for furnishing such meals, and 
said sheriff shall cause such statement(s) to be forwarded to the County Fee 
Systems Branch for reimbursement to the sheriff from funds authorized by law 
for such purpose according to KRS 29A.180.

This                                  day of                                  , 19    .
JUDGE,                       COUNTY

STATE ADVANCEMENT  PROGRAM

SHERIFF'S ADVANCES - LOAN APPLICATION
THE LAW (KRS 64.140(1)) PROVIDES THAT:

1.
Any sheriff may be entitled to receive an advancement to defray necessary official expenses and to apply to the payment of the salaries of himself and his deputies and assistants.  The Commissioner of Finance and Administration Cabinet shall on the first day of each calendar month, determine the necessary amount that may be advanced to the sheriff, which amount shall not exceed one-twelfth (1/12) of the total fees collected by the sheriff for the preceding year and may be for a less amount, and in no event shall it exceed $30,000 per month.  When approved by the Commissioner of Finance and Administration Cabinet a warrant shall be drawn on the State Treasury in favor of the sheriff for such advancement.

2.
If the office of sheriff becomes vacant, the sums advanced under the section shall be charged against that part of the fees and the commissions of the office of the sheriff that have been, or shall be, paid into the State Treasury during the calendar year in which the advancements were made, and that is available for payment of the salaries of the sheriff, his deputies and assistants, and necessary expenses of his office.

3.
If the total of fees and commissions paid into the State Treasury by the sheriff for any calendar year is insufficient to match the amount of advancements made to him, he and his sureties shall be liable to the state for any excess of advancements over the total of fees and commissions paid into the State Treasury.

The Statutes are supplemented by Administrative Regulations 109 KAR 12:010 through 109 KAR 12:050  as follows:

109 KAR 12:010

General Criteria

RELATES TO:

KRS Chapter 64

PURSUANT TO:

KRS 64.140(1)

NECESSITY AND FUNCTION:  KRS 64.140 provides for advancements to sheriffs to defray official expenses.  This regulation provides for advancements to sheriffs in counties with a population of less than 70,000.

Section 1.
Sheriffs of counties containing a population of less than 70,000 may be advanced monies from the State Treasury, provided they make application thereof.  These advancements are for the purpose of providing the sheriffs with funds to operate their offices during those periods of the year when fees of the office are inadequate to provide operational expenses.  Receipt of the advancement is conditioned upon compliance with the following regulations.

109 KAR 12:020
Application form; information required
RELATES TO:

KRS Chapter 64

PURSUANT TO:

KRS 64.140(1)

NECESSITY AND FUNCTION:  This regulation sets forth the requirements for implementing the advancement procedure to be followed by a sheriff when requesting funds to defray expenses together with a list of documents to accompany the application.

Section 1.   A sheriff to receive advancements of funds from the State Treasury to defray the costs of operating his office will make application therefore, in the form of a letter addressed to the Department of Finance and Administration, County Fee Systems Branch, Capitol Annex Room 474 , 702 Capitol Avenue, Frankfort, KY  40601. The letter of application shall state:

1.
That the fees received by the sheriff are insufficient to provide the necessary funds for the operation of the office.

2.
That the sheriff desires to receive advancements of funds from the State Treasury for the purpose of defraying the said office expenses.

3.
That the sheriff agrees to comply with the regulations of the Cabinet relating to sheriff's advancements in the event that he is granted an advance of monies for operating his office.

4.
That the documents filed with the application are true and correct statements of fact.

Section 2.  The letter of application shall be signed by the sheriff, and his signature shall be notarized by a notary public in and for the Commonwealth of Kentucky.

Section 3.  The following documents shall accompany the letter of application;

1.
A copy of the sheriff's settlement with the fiscal court of his county for the year immediately preceding the year in which the advance is made, certified as true and correct by the county court clerk.  If the sheriff's settlement with the fiscal court has not been filed, the sheriff may substitute an affidavit setting out the actual fees of the office for the immediate proceeding year.  (Sample copy on page 45).

2.
A copy of the last quietus from the state, certified by an authorized representative of the Revenue Cabinet, Commonwealth of Kentucky. (See sample copy on page 46).


3.
A detailed statement of the sheriff's personal assets and liabilities.  (see sample on page 47).

4.
A detailed budget for the sheriff's office for the year in which the advancements are to be made.  (This budget statement shall contain detailed breakdowns of monthly expenditures and approved by fiscal court) (Sample copy on page 48).

5.
A detailed statement of the amount to be advanced in each month. This statement must be approved by the fiscal court.  (Sample copy on page 49).

6.
If a sheriff first requests an advance in a month other than January, he shall, in addition to the documents set out above, file an affidavit setting out his receipts for the year up to and including the last day of the previous month and his actual expenses to the last day of the same month. 

7.
A bond in favor of the Commonwealth for an amount not to exceed the total advance requested for the year.  The said bond shall be conditioned upon the full repayment by the sheriff of all monies advanced to him by the Commonwealth.  This bond shall be in addition to the other bonds required by the statute and if the bond is executed with a corporate surety, the premium thereon shall be an expense of the office.  The bond shall be approved by the fiscal court and prepared in duplicate, original to be filed with County Fee Systems and one (1) copy with the county court clerk of the sheriff's county.  Please attach a power-of-attorney with your bond.  You may obtain this document from your insurance agency.  No other official shall be a surety for a sheriff on his bond.  (Sample on page 50).

8.
Any other document, report, or information deemed necessary by the Commissioner to enable the Department to adequately evaluate the advisability of making an advancement.

109 KAR 12:030  Initial advancement; procedure
RELATES TO:
KRS CHAPTER 64

PURSUANT TO:
KRS 64.140

NECESSITY AND FUNCTION:  The advance of funds procedure available to sheriffs is established by KRS 64.140.  This regulation sets forth the considerations to be viewed by the branch manager of County Fees before making his recommendations to the Commissioner of the Finance and Administration Cabinet.

Section 1.  Upon receipt of a letter of application for an advancement to a sheriff, the Supervisor of County Fees shall examine the application and satisfy himself that the application and its supporting documents are in order.  If he finds the requests and supporting documents are in proper order, he will recommend to the Commissioner of Finance Cabinet that an advance be made.  This recommendation will include a suggested amount to be advanced.  In making his recommendation to the Commissioner, the Supervisor of County Fees will be guided by the following considerations:

1.
If the first advance is requested for the month of January, the County Fees Supervisor will recommend that the Department issue a warrant for the lesser of:  (1) the sheriff's request, or (2) the estimated expenditures for the month of January as set out in the sheriff's budget; provided, however, that the monthly advance may not exceed the lesser of $30,000 or one-twelfth (1/12) of the sheriff's receipts for the previous year.

2.
If the first advance requested is for a month other than the month of January, the County Fees Branch Manager will add the expenses of the sheriff for the months of the year preceding the application as set out in the affidavit to the estimated expense for the month the advance is requested, subtract the receipts of the office and recommend that a warrant be issued for the lesser of:  (1) the figure representing the difference between the sum of the aforementioned actual expenses and the estimated expenses for the month of the advance and the receipts of the office, or (2) the amount requested; provided, however, that in no event shall the said recommendation exceed $30,000 or one-twelfth (1/12) of the sheriff's receipts of the previous year whichever is the lesser.

Section 2.  If the Commissioner approves the recommendation of the County Fees Branch Manager, he will cause a Commissioner’s Order to be issued directing that the advancement be made, whereupon the Department will issue a warrant in the amount specified in the Commissioner's Order.

109 KAR 12:040  Subsequent Advancements
RELATES TO:
KRS CHAPTER 64

PURSUANT TO:
KRS 64.140(1)

NECESSITY AND FUNCTION:
KRS 64.140 provides for advancement to sheriffs. The regulation provides for subsequent advancements after the initial advancement and the amount a sheriff is entitled to.

Section 1.  Having been granted an initial advancement, a sheriff may receive subsequent advancements upon filing with the County Fees Branch a request for the said advancement accompanied by an affidavit setting out the actual receipts and actual expenditures of the sheriff's office through the previous month.  File your affidavit on Form AC-28.  (See sample copies on pages 51 and 52).

Section 2.  Upon receipt of the request the County Fees Branch Manager will add the actual expenditures to date to the estimated expenditures for the current month, subtract the actual receipts of the office, and cause a warrant to be issued for the lesser of (1) the difference, or (2) the amount requested; provided however, that in no event shall the said warrant exceed the lesser of $30,000 or one-twelfth (1/12) of the sheriff's receipts for the previous year.

109 KAR 12:050  Refunding Procedures
RELATES TO:
KRS CHAPTER 64

PURSUANT TO:
KRS 64.140

NECESSITY AND FUNCTION:
The authority for advancements to sheriffs KRS 64.140.  This regulation sets forth the requirements a sheriff must follow after having received an advancement, reparations to Commonwealth.

Section 1.   Each sheriff receiving advancements shall on or before the tenth day of November, December, and January, file with the County Fee Systems an affidavit showing the actual receipts and expenditures of his office for the preceding month.  The affidavit shall be accompanied by a check made payable to the Treasurer of the Commonwealth of Kentucky in the amount that the receipts exceed the expenditures for the previous month; provided, however, that the total amount of money thus payable to the Commonwealth shall not exceed the total of the advancements made to the sheriff during the preceding year.

Section 2.  In the event that the payments provided in Section 1 are not equal to the amounts advanced to the sheriff by the Commonwealth during the preceding year, the sheriff shall on or before January 15 of the year following the year in which the advancements were made forward a check made payable to the Treasurer of the Commonwealth of Kentucky in the amount of the unpaid balance.

Section 3.  On or before January 15 of any year following the year in which advancements are made to a sheriff, he shall file with the County Fees Branch an affidavit setting out the total receipts and expenditures of his office for the previous year along with a statement of the total advancements made to him in that year.

Section 4.  No advancements may be made to a sheriff unless the total amount advanced in the previous year has been refunded to the Commonwealth.


Procedures For Applying For An Advancement Of Funds From The State.

1.
Letter of application (stating reason for applying).  Sheriff's signature must be notarized by a notary public.  

2.
Certification of previous year's receipts received in sheriff’s office.  If settlement with fiscal court has not been made for previous year and certified by the county clerk, then file an affidavit setting out the total receipts for the year.  (Sample copy on page 45).

3.
A copy of the last Quietus received from the Revenue Cabinet.  (See page 46 for sample copy).

4.
A statement of personal assets and liabilities of sheriff.  (See page 47 for sample copy).

5.
Budget (monthly breakdown of expenditures).  (See page 48 for sample copy).

6.
A detailed statement of amount to be advanced.  (Monthly breakdown of estimated expenses and estimated receipts and amount needed to be advanced).  (See page 49 for sample copy).  This statement must be approved by the fiscal court.

7.
Bond in favor of the Commonwealth of Kentucky for an amount not to exceed the total advance requested for the year.  The said bond shall be conditioned upon the full repayment by the sheriff of all monies advanced to him by the Commonwealth.  This bond shall be in addition to the other bonds required by the statute and when the bond is executed with a corporate surety, the premium thereon shall be an expense of the office.  The bond shall be approved by Fiscal Court and signed by the County Judge/Executive.  It should be prepared in duplicate, original filed with the County Fee Systems and one copy to be field with the county court clerk of the sheriffs county.  No other official shall be a surety for a sheriff on his bond.  (See page 50 for sample copy of bond).

8.
Any other document, report, or information deemed necessary by the Commissioner to enable the department to adequately evaluate the advisability of making an advancement.

9.
If a sheriff first requests an advance in a month other than January, he shall, in addition to the documents set out above, file an affidavit setting out his actual receipts and actual expenses for the year up to and including the last day of the previous month. 

RETURNING A FUGITIVE FROM JUSTICE - AC- 3 FORM
SECTION I.
COMPENSATION FOR RETURNING A FUGITIVE
Note:
This section is divided into two subsections.  Subsection A explains how an agent is commissioned by the Governor.  Subsection B explains how the County Judge/Executive can commission an agent when the fugitive waives extradition.

A.
Governor's Commission
THE LAW (KRS 440.090) PROVIDES THAT:

When the Governor of this state makes requisition upon the Governor of another state for a fugitive from justice, the person named in the requisition as the agent of this state shall, unless a different condition is contained in his commission, be allowed as compensation from the State Treasury for his service a mileage allowance at the same rate fixed by regulations adopted by the Secretary of the Finance Cabinet pursuant to KRS 44.060, plus an additional sum calculated at the rate of (.05) per mile for the distance he travels to and from the jail of the county designated in the proclamation to the place where the fugitive is arrested, and any other necessary expenses he pays in reclaiming and returning the fugitive.   If, in attempting to reclaim the fugitive, the agent is acting within the course and scope of his employment, the amount due shall be paid over to the agent’s employer instead of the agent.  When a fugitive is to be returned to this state from a location out of state which is in excess of five hundred (500) miles from the jail to which he is to be returned, commercial air transportation may be used in lieu of ground transportation.  Payment for air transportation shall be in lieu of the mileage payment for ground transportation only for that portion of the journey for which air transportation is used.  Ground transportation and other expenses shall be paid as authorized herein.  If the agent is not given possession of the fugitive for reasons beyond the agent's control, he or his employer, shall nevertheless be allowed the compensation prescribed by this section.  Upon return of the fugitive to the county in which the jail named in the proclamation is located, the person having him in charge shall go before a judge, who shall issue a mittimus to the jailer to receive the prisoner and keep him until he is discharged.

PROCEDURE FOR RECEIVING A COMMISSION

1.
When the County Attorney or Commonwealth Attorney finds that a fugitive from justice is in another state, he should make an application for a requisition to have the fugitive returned to this state.  The application should be sent to the Governor's Office in Frankfort and should recommend a person to be commissioned by the Governor to return the fugitive.  If there is not time to send the application by mail, some other method may be used to call to the Governor's attention the fact that someone should be commissioned to return the fugitive.  However, no expenses will be paid for any trip to Frankfort to obtain the Commission.

2.
Only one agent should be recommended to return each fugitive.  However, in cases where the fugitive is either extremely dangerous or is a female the County or Commonwealth Attorney may recommend that two agents be appointed to return the fugitive.

If the Governor appoints two agents to return a fugitive, each of the agents is entitled to the thirty-seven cents (.39) per mile fee.  If one agent is recommended to bring back two or more prisoners on one commission, he will be paid only for one trip.  The statutes do not provide for the payment of expenses for a guard.

3.
The Governor will consider the application and will then issue the commission.  He will send his warrant for arrest to the Governor of the state that is holding the prisoner.  He will also send the agent's commission to the Governor of the holding state.  No expenses will be paid to the capitol of the holding state unless that is where the fugitive is held.

4.
The Governor will request that the Governor of the holding state inform him as soon as the requisition has been approved.  He will also request that the warrant and the agent's commission be sent to the officers of the other state who are holding the fugitive.

5.
The Governor will inform the Kentucky agent as to the time and place that the fugitive may be taken into custody.  The Governor's office will telegraph this information to the agent.  The agent should not proceed to the state where the fugitive is being held until he (the agent) is notified that the prisoner is ready to be returned.

6.
The agent should then proceed to the place where the fugitive is being held and take him into custody and return him to the jailer as provided in the commission.  The agent will receive from the officer of the other state the commission and warrant issued by the Governor of Kentucky.  The agent should in no instance go to another state to return a fugitive unless he is commissioned to do so by the Governor.  No expenses can be paid to the agent without a commission.

7. When the agent has returned the fugitive, he should go before a magistrate who shall issue a mittimus to the jailer to receive the prisoner and keep him until he is discharged.  The agent should take a receipt for the prisoner from the jailer.

8.
The agent must be appointed prior to his leaving the state or his claim cannot be paid.
HOW TO FILE YOUR CLAIM:

1.
File your CLAIM with:
County Fee Systems

P. O. Box 639

Frankfort, KY  40602-0639
2.
Your claim should be filed on Form AC-3.  These forms will be provided by County Fee Systems upon request. ( See sample on page 53).    

3.
Your claim for returning a fugitive should consist of the following documents:

a.
Form AC-3---sworn to and signed by you as agent.  Must also include Federal ID number.
b.
Commission of the Governor appointing you as Agent to return the fugitive.

c.
Receipt from the jailer of your county showing the date the prisoner was placed in jail by you.

d.
Receipt for any item of expense over $2.00.

4.
The statutes provide that all mileage should be figured by the most direct, usually traveled route.  County Fees uses the Rand McNally Road Atlas to check the mileage charged on claims and also uses AAA or Computer Road Atlas.

5.
When a fugitive is to be returned to this state from a location out-of-state which is in excess of 500 miles one way commercial air transportation may be used.  Payment for air transportation shall be paid.  Other necessary expenses such as meals, rental car, lodging if necessary, will be paid.  If you choose to drive, you will be paid .37 per mile.  Mileage fee will cover all expenses.

6.
When public transportation is used you must attach your ticket and receipts for the amount of the prisoner's ticket and also a receipt for agent's ticket.

7.
When the prisoner is returned by private car, you are entitled to an additional mileage reimbursement for the prisoner's portion of the return mileage--figured as follows:  

a.
If one agent returns the fugitive.......................................................

1/2 x mileage (one way) x .34
b.
If two agents return the fugitive.........................................................

1/3 x mileage (one way) x .34
B.
When Extradition Waived
THE LAW (KRS 440.380) PROVIDES THAT:

1.
When a person charged with commission of a felony in this state or with having been convicted of a felony here and having escaped from confinement or broken the terms of his bail, probation or parole is arrested in another state and waives extradition proceedings, the County Judge/Executive of the county in which the felony was committed, or from which the escape was made, may, upon filing a verified application by the Commonwealth's Attorney or County Attorney setting forth the fact of waiver and making all statements required by subsection (1) or subsection (2) or KRS 440.370, enter an order designating an officer to return the fugitive to this state without benefit of any procedure incidental to extradition proceedings.  Upon entry of such order the officer so designated shall be authorized to go after and return the fugitive as the agent of this state and shall receive from the State Treasury the same payment for his expenses as is provided by KRS 440.090 for agents acting under requisition of that Governor.  If, in attempting to reclaim the fugitive, the agent is acting within the course and scope of his employment, the amount due shall be paid over to the agent’s employer instead of the agent.  Claims for reimbursement of expenses under this subsection shall be accompanied by certified copies of the verified application for appointment of the agent and the order of appointment, together with a copy of any process showing delivery of the fugitive to the  jailer upon return to this state.  If the agent is not given possession of the fugitive for reasons beyond his control, he or his employer, shall nevertheless be reimbursed as provided herein, if it is shown that prior to his appointment as agent and before departure from the state the fugitive had executed in the presence of any officer authorized to administer an oath a written waiver stating that he consents to return to this state without extradition.

2.
All legal costs incurred in apprehending and securing in this state a fugitive wanted in another state shall be paid by the agent of the state demanding him before the agent is permitted to remove him or receive him into custody.

This Section also applies to "Agreements on Detainer" as the Attorney General has held that this is, in effect, a Waiver of Extradition.

HOW TO FILE YOUR CLAIM:

1.
File your CLAIM with the Department of Finance/County Fee Systems on Form AC-3.  A supply of these forms will be provided on request.  (A copy of AC-3 form appears on page 53).

2.
Your CLAIM for returning a fugitive under this section should consist of the following documents:

a.
Form AC-3 sworn to and signed by you as Agent, and Federal ID number must be given.

b.
A certified copy of the verified application of the Commonwealth or County Attorney requesting that the County Judge/Executive appoint an agent to return the fugitive.  (A sample copy on page 27 and 28).

c.
A certified copy of the court order of the County Judge/Executive appointing an Agent to return the fugitive.  (A sample copy on page 29).

d.
A receipt from the jailer of your county showing the date the prisoner was placed in jail by you.

e.
A receipt for any items of expenses over $2.00.

3.
See Section 1---Governor's Commission for discussion of the compensation due you for returning the fugitive.
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to KY. Prisoner's mileage X 32¢ X miles.

or Air Transportation used: Airline Ticket

(4) Meals for prisoner, (ltemize amount of each meal)

(5) Fee for housing prisoner at
OTHER EXPENSES
(6) TOTAL

Commonwealth of Kentucky, County of

. the Agent (or Agents) names in the attached
Commission or Order, under penalty of perjury, makes(s) oath that he (or they) traveled to the city and state shown

above to return to this state s
a fugitive from Justice, and that the items charged herein are correct, just and necessary to enable him (or them)
to properly execute the duties of his (or their) appointment.

Fin # , Agent
Fin # , Agent

Subscribed and sworn to by each of the persons named above as Agents for the Commonwealth of Kentucky
this day of , 20

(1) DEPARTMENT OF FINANCE - WHITE
(2) COUNTY FEE SYSTEMS - CANARY
(3) PENDING COPY - PINK
(4) AGENTS COPY - GOLDENROD

Notary Public

My Commission Expires
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SAMPLE COPY OF AN APPLICATION


                                     DISTRICT/CIRCUIT COURT
In the matter of                             ,

a Fugitive from Justice

APPLICATION FOR APPOINTMENT

OF AN OFFICER TO RETURN A

FUGITIVE FROM ANOTHER STATE

The undersigned,                                                 , states that he is now and has been at all times herein mentioned the duly elected, qualified and acting County/Commonwealth Attorney of                                    County, Kentucky; and he states that                            stands charged with the felony of_____________, which is alleged to have been committed by him in                         County, Kentucky, in     , 19    as is shown by affidavit and warrant filed and issued by the                           County Court.

The undersigned states that said                                          is alleged and believed to be now in the State of                                      ; and the undersigned states that in his opinion the ends of justice require the arrest and return of said                                                                                               to this state for trial on said charge; and that this proceeding is not instituted to enforce a private crime.

The undersigned states that said                                               has been arrested on the above stated charge in the State of                       , and has waived extradition proceedings, agreeing by writing that he may be returned to this state to answer to said charge without extradition proceedings being instituted or approved by the Governors of the Commonwealth of Kentucky and the State of                          .
The undersigned states that                       and/or______________________ is now a Deputy Sheriff(s) of              County, Kentucky, and is the proper person to go to the State of                        and return said                                             to this county on the above stated charge.

Wherefore the undersigned asks that this Court designate                     as an officer(s) to return said                                 to                             County, Kentucky, without benefit of any procedure incidental to extradition proceedings.

STATE OF KENTUCKY

SCT

COUNTY OF                                        
The affiant,                           , states that he is the County/Commonwealth Attorney of                                     County, Kentucky, and that he has read the foregoing application for return of a fugitive, and that the allegations contained therein are true as he verily believes.

     (Signature)

County/Commonwealth Attorney

Subscribed and sworn to before me this the             of                   , 19    .

     (Signature)                                          
Notary Public

                     County, Kentucky

My commission expires  __                                  
STATE OF KENTUCKY

SCT

COUNTY OF                                        
I,                                      , Clerk of the                         County Court, do hereby certify that the foregoing is a true and correct copy of an application for appointment of an officer to return                                              from                   to this state as was duly filed of record in my said office on                                   .
In testimony whereof witness my hand  and seal of office this the           day of                                 .

    (Signature)                                           

Clerk,                   County Court

SAMPLE COPY OF AN ORDER


                                                       COUNTY COURT

In the matter of                               ,
a Fugitive from Justice


ORDER APPOINTING OFFICER TO RETURN


FUGITIVE TO THIS STATE

Verified application having been filed by the County Attorney or Commonwealth Attorney of this county asking for the appointment of an officer to return                                                                            to this state to answer to the charge of                                                                       with which he stands charged in                                                      County, Kentucky, by warrant alleging said crime to have been committed in this county in                and said application stating that said                                                                         was in the State of                    and had waived extradition and had agreed voluntarily that he may be returned to the State of Kentucky to answer said charge; and the Court being duly advised.  It is now ordered and adjudged that                                                , a Deputy Sheriff(s) of                                County, Kentucky, be appointed and he is designated as an officer to return said fugitive to this state without extradition proceedings; and he is directed and authorized to go to the State of                                and to receive and return said                                        to                              County, Kentucky, as agent of the Commonwealth of Kentucky, to answer to the charge mentioned above.

This the                                      .

    (Signature)                                             







County Judge/Executive

STATE OF KENTUCKY

SCT

COUNTY OF                                         
I,                                         , Clerk of the                              County Court, do hereby certify that the foregoing is a true and correct copy of an order of the                                              County Court appointing an officer to return a fugitive to this state, which order was duly entered of record                  in my said office and is found of record therein in Order Book             .

In testimony whereof witness my hand and seal of office this the             day of                               .

   (Signature)                                              







Clerk,                   County Court

FINANCE AND ADMINISTRATION CABINET

OFFICE OF THE CONTROLLER

COUNTY FEE SYSTEMS BRANCH

ROOM 474, CAPITOL ANNEX

702 CAPITOL AVENUE

FRANKFORT, KENTUCKY 40601

Dear Sir:

I hereby certify the total receipts from all sources (including tax commissions) of the fee

account from the office of                                                                                        County

Sheriff for the calendar year 2003 were   $                                                                            .

SHERIFF

Subscribed and sworn to before me by                                                                                    

Sheriff of                                                          County, Kentucky this day of 

                                      ,        .

NOTARY PUBLIC

COMMISSION EXPIRES                   
Finance and Administration Cabinet

Division of Statewide Accounting

County Fees Systems Branch

Attention:  Office of the Controller

Dear Sir:

I ________________________ Sheriff of _______________________________ County, Kentucky hereby make an application for an advancement of funds to defray the expenses of my office of 2003.  This is in request of KRS 64.140(1) and KAR 109.

The fees received by the sheriff’s office are insufficient to provide the necessary funds for the operation of the office.  That as sheriff, I desire to receive advancements from the State Treasury for the purpose of defraying office expenses.

As sheriff, I agree to comply with the statutes and regulations of the Finance Cabinet relating to sheriff’s advancement in the event that I am granted an advance of monies for the operation of my office.  The following documents filed with this application are true and correct statements of fact.







Sincerely,







___________________________Sheriff







___________________________County

Subscribed and sworn to before me by ________________________________ Sheriff of  ______________________County, this day of _________________________, _______.







____________________________________







Notary Public







My Commission expires _______________

AC-28

11/19/03
Finance and Administration Cabinet

County Fee Systems Branch

Room 474, Capitol Annex Building

702 Capitol Avenue

Frankfort KY  40601


ACTUAL

MONTHLY INCOME AND EXPENSE REPORT

I,                                                        Sheriff of                                              County do hereby certify to the County Fee Systems Branch that for the month of                                         ,200__.
ACTUAL

RECEIPTS:


PER MONTH 


PER YEAR
Commission on taxes

                                        

_______________________

State Advancement

                                        

_______________________
Arrest Fees (circuit clerk)
                                        

_______________________



Security Service Fees                                                       

_______________________

Auto Inspections

                                        

_______________________

State Fee Claims

                                        

_______________________

County Contribution

                                        

_______________________

Executions


                                        

_______________________

Delinquent taxes

                                        

_______________________

Interest Earned

                                        

_______________________

Subpoena’s & Summons
                                         

_______________________

Bank Loan


                                        

_______________________

KLEFF


                                        

_______________________

Grants

                                                                

_______________________

Misc.

                                                               

_______________________

Transport Prisoners

                                        

_______________________

CCDW


                                        

_______________________

TOTALS


                                        

_______________________


ACTUAL EXPENSES:

PER MONTH


PER YEAR

Sheriff’s Salary

                                        

____________________
Deputies Salaries

                                        

____________________
Clerk’s Salary


                                        

____________________
Employer Fringe Benefits
                                        

____________________
Auto Expenses

                                        

____________________
Postage


                                        

____________________
Transport Fugitives

                                        

____________________
Uniform Expenses

                                        

____________________
Bank Loan


                                        

____________________
Computer Service

                                        

____________________
State Advance Repayment
                                        

____________________
Advertising


                                        

____________________
Dues



                                        

____________________
Insurance


                                        

____________________
Vehicle Repairs

                                        

____________________
Office Supplies 

                                        

____________________
Mileage


                                        

____________________
CCDW


                                        

____________________
Kleff



                                        

____________________
K-9 Expense


                                        

____________________
Misc.



                                        

____________________
TOTALS


                                        

____________________
                                                          SHERIFF

Subscribed and sworn to before me this  __________________day of_________________20 __

Notary Public___________________________________________

                                                                         SHERIFF

                                                                                                        COUNTY, KY

STATEMENT OF AMOUNT TO BE ADVANCED EACH MONTH

                                                                 IN 20            
MONTH

ESTIMATED

 ESTIMATED

ESTIMATED

EXPENSES

 RECEIPTS

ADVANCEMENT

JANUARY
 $











FEBRUARY
 











MARCH          












APRIL
 
 










     


MAY

 










       
 

JUNE

 









 

             
JULY

                                          







        
AUGUST
  






 





SEPTEMBER                                           






              
OCTOBER
                                          






 
        
NOVEMBER                                            







        
DECEMBER                                             







        
TOTALS












I hereby certify, to the best of my knowledge, the above is a true estimate of the amount needed to be advanced each month for the operation of the sheriff’s office of                                            

County.

SHERIFF

APPROVAL MUST BE MADE BY FISCAL COURT                                                 COUNTY

APPROVED THIS                               DAY OF                                                         , 20            

COUNTY JUDGE/EXECUTIVE

Form AC 27





BOND # ____________________________

REV 11/07/03

SPECIAL BOND OF SHERIFF FOR REPAYMENT OF ADVANCEMENT




KNOW ALL MEN BY THESE PRESENTS, That __________________________________________________________________________________________

as Principal (hereinafter called the Principal) and _________________________________________________ ___________________________________, a corporation of the State of ______________________________     ___________________________________having its principal office in the City of _____________________, 
___________________________________, as Surety, (hereinafter called the Surety) are held and firmly bound unto the Commonwealth of Kentucky, Finance and Administration Cabinet (hereinafter called the Obligee) in the penalty of ___________________________________________________________ Dollars 

($________________________) to the payment whereof, well and truly to be made and done, the Principal binds himself, his heirs, executors and administrators and the Surety binds itself, its successors and assigns, jointly and severally, firmly by these presents.




THE CONDITION OF THE AFOREGOING OBLIGATION IS SUCH, that




WHEREAS, The Principal was elected sheriff of ____________________________________

County for the term beginning the _________day of _________________20______, and ending on the

__________day of ____________________, 20 ________: and




WHEREAS, under the provisions of KRS 64.140 and under the regulations of the Department for Local Government, Commonwealth of Kentucky, pertaining thereto, the Principal has made an application for advancement of funds from the State Treasury to defray the costs of operating his office for the period beginning the __________day of ___________________20____, and ending the ____________ day of ___________, 20 _______; and




WHEREAS, under the provisions Section 3 of the Department for Local Government regulation 109 KAR 12:020 and regulation made effective September 10, 1975, the Principal has been required to give this bond.




NOW, THEREFORE, if the Principal shall fully repay to the Obligee on or before January 15, _2005____, all monies advanced to him from the State Treasury to defray the costs of operating his office for the said period beginning the _______day of __________________, 20______, and ending the _________ day of ______________ 20______, all in accordance with the provision of KRS 64.140 and the regulations of the Department for Local Government, Commonwealth of Kentucky, pertaining thereto, as aforesaid, then this obligation shall be void; otherwise to remain in full force and effect.




SIGNED, SEALED AND DATED this ______ day of _________________,  ____________.

WITNESS:

__________________________________

______________________________________________









PRINCIPAL  (SHERIFF)









        ______________________________________________









SURETY COMPANY









BY:









      __________________________________________              _  _____________________________________             ______

APPROVED BY:






MAILING ADDRESS



________________________________
COUNTY FISCAL COURT-JUDGE /EXECUTIVE

__________________________________________
FINANCE & ADMINISTRATION CABINET
2
1

