MARS Form – Receivable Credit Memo Continuation
07/22/99

Receivable Credit Memo Continuation

A continuation sheet to be used with the Receivable Credit Memo document to record additional receipts or distribution of receipts.

FIELD
DESCRIPTION



Batch Agency
Required.  Enter three-digit Agency identifier.  This is usually the Department number.

Batch Number
Required.  Enter the six-digit number used to identify the Batch this is manually associated with.

Agency Number
Required.  Enter three-digit Agency identifier.  This is usually the Department number.

Document Number
Required.  Enter the prefix RM and the nine-digit Document number of the original Receivable (RE) document.

Line
Required.  Enter a unique, two-digit number for each document line.

Fund
Required.  Enter four-character fund code. Default is inferred from Organization (ORG2) based on the agency and organization entered on this document.  See Fund Index (FUND) for valid values.

Agency
Required.  Enter the three-digit agency for which the revenue was earned.    See Agency Index (AGCY) and Fund Agency Index (FAGY) for valid values.

Org/Sub
Required.  Required on revenue lines if Revenue Budget Organization Option on Fund Agency Index (FACY) is Y (required on budget and accounting).  Required on expense lines if the Expense Budget Activity Option  on Fund Agency Index (FAGY) is Y (required on budget and accounting) or A (required on accounting).  Otherwise, the organization is used for reporting purposes only.  See Organization Index (ORGN) for valid values.

Sub-Organization is required on revenue transactions if Sub-Organization Required on Revenue is Required [Y]  for a new document on Organization (ORG2); or on expenditure transactions if  Sub-Organization Required on Spending  is:  Required [Y], or Required on Expenditure Transactions [3]. See Sub-Organization (SORG) for valid values.

FIELD
DESCRIPTION



Activity
Optional.  Required on revenue lines if Revenue Budget Activity Option on Fund Agency Index (FAGY) is Y (required on budget and accounting) or A (required on accounting.

Required on expense lines if the Expense Budget Activity Option on Fund Agency Index (FAGY) is Y  (required on budget and accounting) or A (required on accounting).  Otherwise it is used for reporting purposes only.  See Activity Index (ACTV) for valid values. 

Rev Source/Sub
Conditional. Required on all revenue transactions.  Enter the revenue source that defines the type of revenue recorded on this line.  See Revenue Source Index (RSRC) for valid values.  Sub-Revenue is required if  Sub-Revenue Source Required on Revenue Source (RSR2) is Yes [Y].  See Sub-Revenue Source (SREV) for valid values.

Description
Optional.  Enter any additional information about a line here.

Appropriation Unit
Required. Enter the four-digit Program Budget Unit element for the items listed on this document. See Program Reference Table (PRFT) for valid values. The Appropriation Program element and Allotment Program element will be inferred from PRFT based on Program Budget Unit.

Function
Optional.  Required if Expense Budget Function Option on Fund Agency Index (FAGY) is Y (required on budget and accounting) or A (required on accounting) and if the receivable is referencing and expense budget line.

Object/Sub
Conditional.  Required on reimbursement transactions only.  Leave blank otherwise.  See Object Index (OBJT) for valid values.

Sub-Object is required on reimbursement transactions only if Sub Object Required is selected [Y] on Expense Budget Inquiry (EXP2) or Expense Budget Inquiry (Extended) (EEX2).  Leave blank if Object is not entered.  See Su-Object (SOBJ) for valid values.

Job Number
Conditional.  Enter the eight-character project number/sub-project/phase or job number. Required on revenue transactions if Job Number Required on Revenue is Required [Y]; or Required if Job Number Revenue is Required on Activity [A] on Organization (ORG2).  Required on expenditure transactions if Job Number Required on Spending on Organization (ORG2) is Required on Expenditure Transactions [3] or Required if Job Number Spending is Required on Activity [A]. See Job Index (JOBT) for valid values.

Rept Category
Optional.  The reporting category table (RPTG) defines general purpose reporting categories for individual agencies.  This is an alpha/numeric field four characters long.

See Reporting Category (RPTG) for valid values.
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BS Account
Conditional. Required on balance sheet transactions; leave blank on revenue transactions.  See Balance Sheet Account Index (BACC) for valid values.

Rate Code
Conditional.  Required if Amount is blank.  Enter the code used to define the billing rate per unit of measure.  See Billing Rate (BRTE) for valid values.

Quantity
Conditional.  Required if Rate Code is entered.  Enter the number of units consumed by the customer.

Unit
Conditional. Required if Rate Code is entered.  Enter the unit of measure of the goods consumed by the customer.  If Rate Code is entered, this field is inferred from Billing Rate (BRTE).

Amount
Conditional.  Required if either Rate Code or Number of Units is not entered.  This is the dollar amount of the items described on the line.  You can enter this manually, or let the system compute it as:

        Billing rate (based on Rate Code)* Number of Units.
If this is a modification of a previous line, enter the amount of the increase or decrease here.  The decimal point is optional, but you must enter two decimal places for cents.  Default/Increase/Decrease indicates whether this field is added or subtracted from the original amount.

Def/Inc/Dec
Defaults to Default [blank]. Valid values on a new transaction are Default [blank] or Increase [I]. Valid values on a modification transaction are Increase [I] or Decrease [D]. Decrease transactions must be processed on the Receivable Credit memo (RM).
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