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Introduction

Purpose

This paper explains the tasks necessary to ready MARS for the initial run of Final Bill.  Final Bill is the offline process that produces the following outputs with respect to the Commonwealth’s “participating” grants/projects:

· Receivable (RE) documents that are approved and run to recognize revenue earned from Federal and other external funding providers,

· Cash Receipt (C1 or CR) documents that are approved and run to record cash received from Federal and other external funding providers, and

· Journal Vouchers (JVMs), which automatically post to move the Commonwealth’s share of costs from the fund in which initially incurred to the appropriate state fund (usually General or Agency Revenue).

Initial Run of Final Bill

The plan is to run Final Bill for the first time on July 23.  Two outcomes are possible if MARS is not properly prepared when Final Bill runs:

· Generated REs and C1s/CRs may be for amounts in excess of those really available from funding providers.  Should this circumstance result, call the Customer Resource Center for assistance.

· Generated REs and C1s/CRs may be for insufficient amounts, because “Available” amounts on PFST (Project Funding Source Inquiry) incorrectly reflected amounts less than those available from funding providers.  Under this circumstance costs “eligible” for reimbursement will be in an “unbilled” state, resulting in the Commonwealth having to wait longer for funds due it than would have been necessary had PFST shown the correct Available amounts.

Objectives to Achieve in Preparing MARS for Final Bill

Four objectives are to be achieved in preparing MARS for the initial run of Final Bill:

1. To successfully transition from recording Federal cash requests in STARS to recording them in MARS.

2. To correctly set the “Billed / Reimbursed” amounts on PFST.  This is done to ensure that “Available” on PFST (Project Funding Source Inquiry) correctly reflects remaining amounts available from various providers for those projects / grants that are set up to use the off-line, automated billing and fund-splitting process.  This is necessary to prevent overdraws — to ensure that REs are not produced for values greater than those actually available from the funding providers.

3. To ensure that expenditures on PRBL (Project Budget Line Inquiry) “make sense” from the perspective of the Billed / Reimbursed amounts on PFST.

4. To ensure the Drawdown Groups are set up appropriately and that the projects assigned to them use the same funding sources.

Final Cash Requests Using STARS Data

Finance Accounts will produce two final 4425 and 4430 reports on July 6 and July 12.  You will deposit cash draws done on the basis of the July 6 reports into STARS as usual. 

You will deposit cash draws done on the basis of the July 12 report into MARS.  Prepare both a RE (Receivable) and C1 (Cash Receipt Electronic Deposit) or CR (Cash Receipt), as appropriate.   Preparation of both of these documents will aid in CMIA interest calculations at the end of fiscal 2000.

The final runs of 4425 and 4430 may indicate “negative draw amounts” that need to be carried in MARS so that a future draw can be reduced by these amounts.  Other conditions may also give rise to the need to carry such an amount in MARS.  If this is the case for any of your grants, please contact the Customer Resource Center for instructions on how to handle this.

Preparing PFST
PFST is organized by Agency, Project, Sub-project, Phase, Funding Type, and Program / Provider.  While it is important that all records on PFST are correct so that Project Billing will produce useful results, the obviously most important records are those of the “Federal” Funding Type.  These must be “ in sync” with Federal records so that the generated REs will contain useful data.

Preparing PFST involves the amounts contained in three fields:

1. Current Agreement.

2. Billed / Reimbursed.

3. Available.

Available is calculated and equals Current Agreement minus Billed / Reimbursed.

The lines on PZ documents update current Agreement Amount.  Process modifying PZs to make corrections to this field.

Under normal, day-to-day circumstances, Billed / Reimbursed is updated by REs bearing the Program / Provider code in the case of Federal and Other Funding Types and JVs bearing the Program / Provider code for Bond and Entity Funding Types.

However, users with appropriate security authority may directly update the content of the Billed / Reimbursed field.  (Note that this is also true of the Collected field, which is normally updated by accounting documents that post cash receipts and bear the Program / Provider code.)  Contact your Security Administrator to get “change” authority for the PFST table.

The strategy of directly updating both Billed / Reimbursed and Collected will be utilized to the extent necessary to prepare PFST for the initial run of Final Bill.  Agencies should use data they know to be correct for this purpose.

Establishing ITD Balances

Conversion of ITD (inception-to-date) Balances from STARS

ITD revenue and expenditure balances for grants and projects will be converted from STARS.  This will occur during the early part of the week ending July 17.  Conversion will load these balances to projects (i.e., project / sub-project / phase combinations) using the “CONV” PBU appearing in PAPR (Program Appropriation Reference) table.

The JVM will load ITD balances.  An overview of the coding on these documents is as follows:

· Budget Fiscal Year: 99

· Fund: MARS equivalent of fund against which STARS’ grant-related revenues and expenditures are summarized on the Grant File (i.e., 0100 for General Fund, 1200 for Federal Fund, 1300 for Agency Revenue Fund, etc.)

· Agency: Agency as cross-walked to MARS in the Chart of Accounts Crosswalk

· Org: Org level one as indicated on the Chart of Accounts Crosswalk

· PBU: Literal, “CONV”

· Expenditure Object or Revenue Source: Literal, “CONV”

· Project / Sub-project / Phase: Grant ID as indicated on the final version of the Grant Crosswalk.  Note that this crosswalk is available for viewing on the MARS web page.

· Description: Fund, Department, Grant, Grant Year, and Sub-grant associated with revenues and expenditures on the STARS’ Grant File.
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Journal Voucher (JVM) Coding for ITD Revenues from STARS

Note:  These JVMs are automatically generated.  One JVM will be created for each five-character MARS Project on the Grant Crosswalk.  These documents will carry the prefix “BXCNV” in the first five positions.  The JVM for each five-character project will carry both ITD revenues and ITD expenditures.  All you need to do is review the JVM, redirect each line (if necessary) to the correct project / sub-project / phase, and get the document approved and run.  These steps are discussed later in this document.

Data Element
Coding

Header

Date of Record


Accounting Period
13/99

New / Modification
New

Reversal Date
Blank

Comments
Literal, “ITD CONV”

Debit Total
Total of amount(s) on debit line(s)

Credit Total
Total of amount(s) on credit line(s)

Credit Line(s)

Note that credit lines should be entered before debit lines to help assure against errors.

Budget FY
99

Memo Ref Doc / Line
Blank

Account Type
Revenue

Description
Fund, Department, Grant, Grant Year, and Sub-grant from STARS

Fund
Fund from STARS Grant File modified for MARS (i.e., with trailing zeros added)

Agency
Agency from Chart of Accounts Crosswalk corresponding to Department from STARS Grant File

Organization / Sub
Org Level 1 organization from Chart of Accounts Crosswalk corresponding to Department from STARS Grant File / Blank (sub-organization)

Appropriation Unit (PBU)
Literal, “CONV”

Revenue Source / Sub Revenue Source
Literal, “CONV” / Blank

Activity
Blank

Function
Blank

BS Account
Blank

Job Number
Project / Sub-project / Phase from Grant Crosswalk corresponding to Grant, Grant Year, and Sub-grant from STARS Grant File

Rept Cat
Blank

Termini
Blank

Bank Code
Blank

Cash Indicator
“YES”

Debit
Blank

Vend / Cust
“None”

Code
Blank

Name
Blank

Ref Agency
Blank

Credit
ITD Revenue applicable to the combination of Fund, Department, Grant, Grant Year, and Sub-grant from the STARS Grant File.  This includes Revenue, Revenue Redistributions, and Transfers In.

Debit Line(s)

Note that there will be one debit (offsetting) line for each credit (ITD revenue balance) line

Budget FY
99 (same as on credit line(s))

Memo Ref Doc / Line
Blank

Account Type
Revenue

Desc
Fund, Department, Grant, Grant Year and Sub-grant from STARS Grant File

Fund
Same fund as on revenue credit to insure net effect of zero on the General Ledger

Agency
Same Agency as on revenue credit to insure net effect of zero on the General Ledger

Organization
Same level one organization as on revenue credit to insure net effect of zero on the General Ledger

Appropriation Unit (PBU)
Literal, “CONV”

Revenue Source / Sub-revenue Source
Literal, “CONV” / Blank

Activity
Blank

Function
Blank

BS Account
Blank

Job Number
Blank.  Note:  This line will debit (reduce) revenue against an accounting line that does not include a project / sub-project / phase code, which will exactly offset one credit (increase) to revenue against an accounting line bearing project / sub-project / phase.

Rept Cat
Blank

Termini
Blank

Bank Code
Blank

Cash Indicator
“YES”

Debit
Same amount as on revenue credit for this combination of Fund, Agency, and Org level one.

Vend / Cust
“None”

Code
Blank

Name
Blank

Ref Fund
Blank

Credit
Blank

Journal Voucher (JVM) Coding for ITD Expenditures from STARS

Note:  These JVMs are automatically generated.  One JVM will be created for each five-character MARS Project on the Grant Crosswalk.  These documents will carry the prefix “BXCNV” in the first five positions.  The JVM for each five-character project will carry both ITD revenues and ITD expenditures.  All you need to do is review the JVM, redirect each line (if necessary) to the correct project / sub-project / phase, and get the document approved and run.  These steps are discussed later in this document.

Data Element
Coding

Header

Date of Record
Blank

Accounting Period
13/99

New / Modification
New

Reversal Date
Blank

Comments
Literal, “ITDCONV”

Debit Total
Total of Amounts on debit line(s)

Credit Total
Total of Amounts on credit line(s)

Credit Line(s)

Note that credit lines should be entered before debit lines to help assure against errors.

Budget FY
99

Memo Ref Doc / Line
Blank

Account Type
Expense / Expenditure

Description
Fund, Department, Grant, Grant Year, Sub-grant from STARS Grant File

Fund
Same fund as on expenditure debit to insure net effect of zero on the General Ledger

Agency
Same agency as on expenditure debit to insure net effect of zero on the General Ledger

Organization / Sub
Same level one organization as on expenditure debit to insure net effect of zero on the General Ledger / Blank for sub-organization

Appropriation Unit (PBU)
Literal, “CONV”

Expenditure Object
Literal, “CONV”

Activity
Blank

Function
Blank

BS Account
Blank

Job Number
Blank.  Note:  This line will credit (reduce) expenditures against an accounting line that does not include a project / sub-project/ phase, which will exactly offset one debit (increase) to expenditures against an accounting line bearing project / sub-project / phase.

Rept Cat
Blank

Termini
Blank

Bank Code
Blank

Cash Indicator
“NO”

Debit
Blank

Vend / Cust
Blank

Code
Blank

Name
Blank

Ref Fund
Blank

Credit
Same amount as on expenditure debit for this combination of Fund, Agency, and level one Organization

Debit Line(s)

Note that credit lines should be entered before debit lines to help assure against errors.

Budget FY
99

Memo Ref Doc / Line
Blank

Account Type
Expense / Expenditure

Description
Fund, Department, Grant, Grant Year, and Sub-grant from STARS

Fund
Fund from STARS Grant File modified for MARS (i.e., with trailing zeros)

Agency
Agency from Chart of Accounts Crosswalk corresponding to Department from STARS Grant File

Organization / Sub
Level one organization from Chart of Accounts Crosswalk corresponding to Department from STARS Grant File / Blank (sub-organization)

Appropriation Unit (PBU)
Literal, “CONV”

Expenditure Object
Literal, “CONV”

Activity
Blank

Function
Blank

BS Account
Blank

Job Number
Project / Sub-project / Phase from Grant Crosswalk corresponding to Grant, Grant Year, and Sub-grant from STARS Grant File

Rept Cat
Blank

Termini
Blank

Bank Code
Blank

Cash Indicator
“NO”

Debit
ITD expenditures applicable to the combination of Fund, Department, Grant, Grant Year, and Sub-grant from the STARS Grant File

Vend / Cust
“None”

Code
Blank

Name
Blank

Ref Fund
Blank

Credit
Blank

Use of Conversion JVMs

The data conversion process will load ITD conversion Journal Vouchers to SUSF.  Agencies will have the following options with regard to them:

1. Approve them as is.  Agencies will want to exercise this option when the following conditions are true:

· A one-to-one relationship exists between Grant, Grant Year and Sub-grant in STARS and Project / Sub-project / Phase in MARS.

· Project budgets as entered with PJ documents are for the full amounts of grants from their inception.

· Agencies are comfortable with the accuracy of the balances.

2. Delete them.  Agencies may want to exercise this option when the following conditions exist:

· Their project setups were intended to cover from July 1, 1999 forward with no regard to what happened in the past.

· They do not need cumulative data from MARS on these grants, because they have other records that provide this information.

3. Modify and approve them.  Agencies will want to exercise this option when any of the following conditions are true:

· There are two or more combinations of Project / Sub-project / Phase in MARS for a single occurrence of Grant, Grant Year and Sub-grant in STARS, and it is desirable to distribute ITD balances to each of the occurrences on the MARS side.

· Correct ITD balances should reflect amounts different from those converted from STARS (either greater or lesser amounts).

The following notes apply if this option is chosen:

1. Budget fiscal year 1999 will close on July 30, 1999.  Conversion Journal Vouchers not approved by the Division of Accounts by that date will not be processed.

2. It is imperative that the net dollar effect of these Journal Vouchers is zero with respect to all the coded data elements except project / sub-project / phase.   For example, as a result of processing these JVs total expenditures for a specific agency should be zero.  This is because debits (increases) to expenditures are exactly offset to credits (decreases) to expenditures if expenditures on the JV are summed by agency.  Therefore, persons opting to modify these documents should closely study and understand the descriptions above of the coding they will contain.

3. Agencies should conform explicitly to the coding conventions established by the conversion Journal Vouchers, which have been illustrated in the tables above.

Restating ITD Balances Using the Conversion JVMs
You may alter the conversion JVMs to record ITD balances.  You will do this by deleting lines for combinations of project / sub-project / phase for which balances are not needed and inserting lines for combinations that are needed but not already present.

If you choose this strategy, closely study the document coding conventions established by the foregoing illustrations and conform explicitly to them.  Also, be aware of the following prescriptions:

· Debits and credits must be equal for the Account Type “Revenues.”
· Debits and credits must be equal for the Revenue Source “CONV.”
· Debits and credits must be equal for the Account Type “Expense / Expenditures.”
· Debits and credits must be equal for the Expenditure Object “CONV.”
· Debits and credits must be equal for each Agency.

· Debits and credits must be equal for each Organization.

· Debits and credits must be equal for the “CONV” PBU.  You must use a PBU of “CONV,” because your real PBUs are not established for budget fiscal year (BFY) 99.
· Debits for lines containing project / sub-project / phase must equal credits for lines where project / sub-project / phase is blank and vice versa.

Recording or Correcting ITD Balances after Close of Budget Fiscal Year 1999

Agencies should use the JVC to record or correct ITD balances on or after August 1, 1999.  These Journal Vouchers should contain the prefix “BXCNV” in the document number’s first five positions.  Ensure that you have checked the automatic document numbering box in the Batch / Document Entry dialog box.  Two possible conditions exist under which agencies might want to use this strategy:

1. Though correct in total amount, balances need to be restated from the perspective of individual combinations of Project / Sub-project / Phase (Project hereafter).  For example, a balance should be reduced with respect to one or more projects and increased by an equal amount with respect to one or more other projects.

2. Balances are incorrect as to total amount and need to be accordingly adjusted (either increased or decreased).


The following illustrations describe how to record the adjustments described above.  These instructions address only the fields that are required on the JVC.  If, by virtue of settings on the Fund Agency Table, your agency requires the coding of any other data elements, be sure that the same value is used on both the debit and credit lines of the Journal Vouchers.  Failure to follow this instruction will produce unwanted results with regard to that data element.

Restating Revenues by Moving among Projects

Data Element
Coding

Header

Date of Record
Blank

Accounting Period
Blank

Budget FY
Blank

New / Modification
New

Reversal Date
Blank

Comments
Blank

Debit Total
Total of amount(s) on debit line(s)

Credit Total
Total of amount(s) on credit line(s)

Credit Line(s) – Increases

Note that credit lines should be entered before debit lines to help assure against errors.

Account Type
Revenue

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Enter the appropriate fund.  Make sure that you record offsetting debits in equal amounts against this fund.

Agency
Enter the appropriate agency.  Make sure that you record offsetting debits in equal amounts against this agency.

Organization / Sun
Enter the appropriate level one organization.  Make sure that you record offsetting debits in equal amounts against this organization. / Blank – Sub-organization

Appropriation Unit (PBU)
Enter a PBU that is valid for the project receiving the revenue increase.  Make sure that you record offsetting debits in equal amounts against this PBU.  Note that this may require you to create a PAPR record for this combination of project and PBU.

Revenue Source
Enter an appropriate, valid Revenue Source.  Make sure that you record offsetting debits in equal amounts against this Revenue Source.

Activity
Blank

Function
Blank

Debit
Blank

Job Number
Enter the appropriate eight-character project / sub-project / phase for the project receiving the revenue increase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of the transaction.

Credit
Enter the amount of the revenue increase applicable to the coded project.

Debits

Note that with regard to all data elements but project, debits should exactly offset credits for the Journal Voucher to have been correctly recorded.

Account Type
Revenue

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Same value as entered on the credit line

Agency
Same value as entered on the credit line

Organization / Sub
Same level one organization as entered on the credit line / Blank – sub-organization

Appropriation Unit (PBU)
Same value as entered on the credit line.  Note that you may have to create a PAPR record for the combination of PBU and project being entered on this line.

Revenue Source
Same value as entered on the credit line.

Activity
Blank

Function
Blank

Debit
Amount by which revenue for the project on this line is being reduced

Job Number
Enter the project / sub-project / phase for which revenue is being reduced.  Note that revenue reductions should exactly offset revenue increases with respect to all coded data elements except project in order for you to have correctly recorded this Journal Voucher.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Debit
Enter the amount by which revenue is being reduced for the project on this line.

Restating Expenditures by Moving among Projects

Data Element
Coding

Header

Date of Record
Blank

Accounting Period
Blank

Budget FY
Blank

New / Modification
New

Reversal Date
Blank

Comments
Blank

Debit Total
Total of amount(s) on debit line(s)

Credit Total
Total of amount(s) on credit line(s)

Credit Line(s) – Reductions

Note that credit lines should be entered before debit lines to help assure against errors.

Account Type
“Expense / Expenditure” from drop-down

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Same value as entered on debit line described below.

Agency
Same value as entered on debit line described below.

Organization / Sub
Same level one organization as entered on debit line described below.

Appropriation Unit (PBU)
Same value as entered on debit line described below.

Expenditure Object / Sub
Same value as entered on debit line described below. / Sub – Blank

Activity
Blank

Function
Blank

Debit
Blank

Job Number
Project / sub-project / phase for which expenditures are being reduced.  Note that expenditure reductions should exactly offset expenditure increases with respect to all coded data elements except project for you to have correctly recorded this Journal Voucher.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Credit
Amount by which expenditures are being reduced in the project coded on this line

Debit Line(s) – Increases

Note that with regard to all data elements but project, debits should exactly offset credits for the Journal Voucher to have been correctly recorded.

Account Type
“Expense / Expenditure” from the drop-down

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Enter the appropriate fund.  Make sure that you record offsetting credits in equal amounts against this fund.

Agency
Enter the appropriate agency.  Make sure that you record offsetting credits in equal amounts against this agency.

Organization / Sub
Enter the appropriate level one organization.  Make sure that you record offsetting credits in equal amounts against this organization. / Blank – Sub-organization

Appropriation Unit (PBU)
Enter a PBU that is valid for the project receiving the expenditure increase.  Make sure that you record offsetting credits in equal amounts against this PBU.  Note that this may require you to create a PAPR record for this combination of project and PBU.

Expenditure Object / Sub
Enter an appropriate, valid Expenditure Object.  Make sure that you record offsetting credits in equal amounts against this Expenditure Object. / Blank – Expenditure Sub-object

Activity
Blank

Function
Blank

Debit
Enter the amount of the expenditure increase applicable to the project coded on this line.

Job Number
Enter the appropriate eight-character project / sub-project / phase receiving the expenditure increase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Credit
Blank.

Correcting (Increasing or Decreasing in Total) ITD Balances

You will have to use a “dummy” project to increase or decrease ITD balances in total.  If you find this technique necessary, it is imperative that amounts recorded against the dummy project exactly offset amounts recorded against valid projects.  The following illustrations explain how to record these adjustments.  Note also that you will have to create an appropriate number of PAPR records for the dummy project to enable the Journal Voucher to post against the applicable funds.

Correcting Revenues

Data Element
Coding

Header

Date of Record
Blank

Accounting Period
Blank

Budget FY
Blank

New / Modification
New

Reversal Date
Blank

Comments
Blank

Debit Total
Total of amount(s) on debit line(s)

Credit Total
Total of amount(s) on credit line(s)

Credit Line(s) – Increases

Note that credit lines should be entered before debit lines to help assure against errors.

Account Type
Revenue

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Enter the appropriate fund.  Make sure that you record offsetting debits in equal amounts against this fund.

Agency
Enter the appropriate agency.  Make sure that you record offsetting debits in equal amounts against this agency.

Organization / Sun
Enter the appropriate level one organization.  Make sure that you record offsetting debits in equal amounts against this organization. / Blank – Sub-organization

Appropriation Unit (PBU)
Enter a PBU that is valid for the project receiving the revenue increase.  Make sure that you record offsetting debits in equal amounts against this PBU.  Note that this may require you to create a PAPR record for this combination of project and PBU.

Revenue Source
Enter an appropriate, valid Revenue Source.  Make sure that you record offsetting debits in equal amounts against this Revenue Source.

Activity
Blank

Function
Blank

Debit
Blank.

Job Number
If you are increasing ITD revenue, enter the appropriate eight-character project / sub-project / phase for the project receiving the revenue increase.  If you are decreasing ITD revenue, enter the dummy project / sub-project / phase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of the transaction.

Credit
Enter the amount applicable to the valid project for which you are recording an increase in ITD revenue.  If you are recording a decrease in ITD revenue, enter the amount applicable to the dummy project.

Debits

Note that with regard to all data elements but project, debits should exactly offset credits for the Journal Voucher to have been correctly recorded.

Account Type
Revenue

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Same value as entered on the credit line

Agency
Same value as entered on the credit line

Organization / Sub
Same level one organization as entered on the credit line / Blank – sub-organization

Appropriation Unit (PBU)
Same value as entered on the credit line.  Note that you may have to create a PAPR record for the combination of PBU and project being entered on this line.

Revenue Source
Same value as entered on the credit line.

Activity
Blank

Function
Blank

Debit
Amount by which revenue for the project on this line is being reduced

Job Number
If you are increasing ITD revenue, enter the dummy project / sub-project / phase.  If you are decreasing ITD revenue enter the appropriate project / sub-project / phase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Debit
Enter the amount by which revenue is being reduced for the project on this line.

Correcting Expenditures

Data Element
Coding

Header

Date of Record
Blank

Accounting Period
Blank

Budget FY
Blank

New / Modification
New

Reversal Date
Blank

Comments
Blank

Debit Total
Total of amount(s) on debit line(s)

Credit Total
Total of amount9s) on credit line(s)

Credit Line(s) – Reductions

Note that credit lines should be entered before debit lines to help assure against errors.

Account Type
“Expense / Expenditure” from drop-down

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Same value as entered on debit line described below.

Agency
Same value as entered on debit line described below.

Organization / Sub
Same level one organization as entered on debit line described below.

Appropriation Unit (PBU)
Same value as entered on debit line described below.

Expenditure Object / Sub
Same value as entered on debit line described below. / Sub – Blank

Activity
Blank

Function
Blank

Debit
Blank

Job Number
If you are increasing ITD expenditures, enter the dummy project / sub-project / phase.  If you are decreasing ITD expenditures, enter the applicable project / sub-project / phase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Credit
If you are increasing ITD expenditures, enter the amount applicable to the dummy project / sub-project / phase.  If you are decreasing ITD expenditures, enter the amount applicable to the real project / sub-project phase.

Debit Line(s) – Increases

Note that with regard to all data elements but project, debits should exactly offset credits for the Journal Voucher to have been correctly recorded.

Account Type
“Expense / Expenditure” from the drop-down

Memo Ref Doc / Line
Required.  Refer to the JVM.  The format of this field is as follows: ##-###-###########-##, where ## is the transaction code (i.e., JV), ### is your agency code, ########### is the document number, and ## is the line number.  Enter Xs if this field does not apply.

Fund
Enter the appropriate fund.  Make sure that you record offsetting credits in equal amounts against this fund.

Agency
Enter the appropriate agency.  Make sure that you record offsetting credits in equal amounts against this agency.

Organization / Sub
Enter the appropriate level one organization.  Make sure that you record offsetting credits in equal amounts against this organization. / Blank – Sub-organization

Appropriation Unit (PBU)
Enter a PBU that is valid for the project receiving the expenditure increase.  Make sure that you record offsetting credits in equal amounts against this PBU.  Note that this may require you to create a PAPR record for the offsetting combination of project and PBU.

Expenditure Object / Sub
Enter an appropriate, valid Expenditure Object.  Make sure that you record offsetting credits in equal amounts against this Expenditure Object. / Blank – Expenditure Sub-object

Activity
Blank

Function
Blank

Debit
If you are increasing ITD expenditures, enter the amount applicable to the real project / sub-project / phase coded on this line. If you are decreasing ITD expenditures, enter the amount applicable to the dummy project / sub-project / phase coded on this line.

Job Number
If you are increasing ITD expenditures, enter the applicable real project / sub-project / phase.  If you are decreasing ITD expenditures, enter the dummy project / sub-project / phase.

Reporting Category
Blank

Termini
Blank

Vendor / Customer
“None” from the drop-down

Code
Blank

Name
Blank

Description
Enter a brief description of this transaction.

Credit
Blank.

Responsible Agency Setup Assurance

Where drawdown documents will be generated for projects using a common Drawdown Group, Responsible agencies will have to take steps to ensure that secondary agencies’ setup will not produce unwanted results.  You should closely monitor the Project Billing Setup Assurance Report.  You should also monitor the online inquiry FSSL (Funding Source Summary Ledger).

Document Direct makes a number of reports available that can be useful in assuring proper project billing setup.  These are FMPMEMOA through FMPMEMOL.  Both responsible agencies and secondary agencies will find these reports useful.

Lastly, responsible agencies should monitor the “Available” amount on PFST.  Your security clearance, if set up appropriately, should permit you to view secondary agencies’ PFST records.  If you cannot view secondary agencies’ PFST records, contact your Security Administrator to arrange for the appropriate viewing authority.
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