Cash Receipt Transmittal Form

07/09/99

Kentucky Treasury Department

Cash Receipt (CR) Transmittal Form

Cover sheet for transmittal of cash to the Treasury Department.  This Transmittal Form must accompany all deposits sent to the State Treasurer.  The form will remain on file with the Treasurer.  Departments desiring a receipted copy for their records should send a second copy to be returned by the messengers.  Receipted copies will not be mailed.

FIELD
DESCRIPTION

Agency Number
Enter three-digit Agency identifier.

Agency Name
Enter the name of the Agency transmitting cash to Treasury.

Organization
Enter the name of the Organization transmitting cash to Treasury.

Date of Transmittal
Enter date of transmittal (mm dd yy)

Time: If Hand-Delivered Time
Enter the time (hh mm) of transmittal if hand delivered.

Cash Receipt Number
Enter number from Cash Receipt document.

Cash Receipt Amount
Enter total amount from Cash Receipt document.

Cash Included
Enter total cash transmitted (Total amount less checks).

Transmitted By/Date
Enter name of Agency personnel making transmittal and date of transmittal.

Phone Number/Ext.
Enter the telephone number of transmitter of cash receipts.

Received By/Date
Signature of Treasury personnel receiving transmittal and date received.
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